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INFORMACION BÁSICA/BASIC INFO 

*PUESTO OFERTADO/TITLE OF THE POSITION: 
*Nº VACANTES/NUMBER OF POSITIONS AVAILABLE: 
*CATEGORÍA/RESEARCHER PROFILES:
*DEPARTAMENTO/DEPARTMENT:
*DIRECCIÓN/WORK LOCATIONS: 

INFORMACION DE CONTRATACIÓN/HIRING INFO 

*ÁREA TECNOLÓGICA/WORK TECHNOLOGY AREA: 
*CAMPO DE INVESTIGACION/RESEARCH FIELD:
*TAREAS/TASKS: 

*CONTRATO/TYPE OF CONTRACT: 
*JORNADA/JOB STATUS: 
*HORAS SEMANA/HOURS PER WEEK:
DISPONIBILIDAD PARA VIAJAR/AVAILABILITY TO TRAVEL: 
*SALARIO BRUTO AÑO/SALARY OFFERED:
*FECHA LÍMITE INSCRIPCIÓN/APPLICATION DEADLINE:
*FECHA ESTIMADA DE CONTRATACIÓN/ESTIMATED DATE OF JOB CONTRACT:
*DURACIÓN DE TAREAS DEL CONTRATO/TERM OF CONTRACT: 
*FINANCIACIÓN PROGRAMA MARCO UE/IS THE JOB FUNDED THROUGH A EU RESEARCH FRAMEWORK 
PROGRAMME?: 
PROGRAMA REFUGIADOS UE/Science4Refugees: 

INSCRIPCIÓN/APPLICATION 

*EMAIL  DE INSCRIPCIÓN/APPLICATION EMAIL:
*PERSONA DE CONTACTO/CONTACT PERSON:
WEBSITE: 

*PROYECTO/PROJECT: 
*100% FINANCIACION UE/PLAN DE TRANSFORMACIÓN, RECUPERACION Y RESILIENCIA/100% EU 
FINANCING/TRANSFORMATION PLAN, RECOVERY AND RESILIENCE: 

UNIVERSIDAD POLITÉCNICA DE MADRID
OFERTA DE TRABAJO/JOB OFFER
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REQUISITOS/REQUIREMENTS 

*NIVEL EDUCATIVO REQUERIDO/REQUIRED EDUCATION LEVEL 
• PRINCIPAL CAMPO DE INVESTIGACIÓN 1/MAIN RESEARCH FIELD 1:

O NIVEL/LEVEL:
• PRINCIPAL CAMPO DE INVESTIGACIÓN 2/MAIN RESEARCH FIELD 2:

O NIVEL/LEVEL: 
HABILIDADES-CUALIFICACIONES-INFORMÁTICA/SKILLS/QUALIFICATIONS: 

REQUERIMIENTOS ESPECÍFICOS/SPECIFIC REQUIREMENTS:

IDIOMAS REQUERIDOS/REQUIRED LANGUAGES: 
• IDIOMA 1/LANGUAGE 1:

O NIVEL LECTURA/READING LEVEL: 
O NIVEL ESCRITO/WRITING LEVEL: 
O NIVEL CONVERSACIÓN/CONVERSATION LEVEL: 

• IDIOMA 2/LANGUAGE 2:
O NIVEL LECTURA/READING LEVEL: 
O NIVEL ESCRITO/WRITING LEVEL: 
O NIVEL CONVERSACIÓN/CONVERSATION LEVEL: 

• IDIOMA 3/LANGUAGE 3:
O NIVEL LECTURA/READING LEVEL: 
O NIVEL ESCRITO/WRITING LEVEL: 
O NIVEL CONVERSACIÓN/CONVERSATION LEVEL: 

EXPERIENCIA EN INVESTIGACION REQUERIDA/REQUIRED RESEARCH EXPERIENCE:
• CAMPO INVESTIGACIÓN 1/RESEARCH FIELD 1:

O AÑOS MÍNIMOS DE EXPERIENCIA REQUERIDOS/MINIMUM YEARS OF EXPERIENCE REQUIRED: 
• CAMPO INVESTIGACIÓN 2/RESEARCH FIELD 2:

O AÑOS MÍNIMOS DE EXPERIENCIA REQUERIDOS/MINIMUM YEARS OF EXPERIENCE REQUIRED: 
• CAMPO INVESTIGACIÓN 3/RESEARCH FIELD 3:

O AÑOS MÍNIMOS DE EXPERIENCIA REQUERIDOS/MINIMUM YEARS OF EXPERIENCE REQUIRED: 
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INFORMACIÓN ADICIONAL/ADITTIONAL INFO 

BENEFICIOS/BENEFITS: 

CRITERIOS Y PROCESO DE SELECCIÓN/ELIGIBILITY CRITERIA AND SELECTION PROCESS 
(https://www.upm.es/Investigacion/HRS4R/HRS4R/Seleccion): 

COMENTARIOS ADICIONALES/ADDITIONAL COMMENTS: 

Se aplican las pautas establecidas en el proceso de selección del nuevo Reglamento para el proceso de selección y 
contratación del personal investigador, personal técnico y personal gestor relacionado con la investigación de la 
Universidad Politécnica de Madrid, aprobado en la UPM.

https://www.upm.es/Investigacion/HRS4R/HRS4R/Seleccion
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	ECampoProyecto[0]: PROYECTO EUROPEAN ENGINEERING LEARNING INNOVATION AND SCIENCE ALLIANCE (EELISA) PROJECT NUMBER: 101124676 — EELISA
	LCampoFinanciacionUE[0]: []
	ECampoPuestoOfertado[0]: Executive Director of the University Alliance EELISA
	ECampoVacantes[0]: 1
	LCampoCategoria[0]: [Established Researcher (R3)]
	ECampoDpto[0]: Vicerrectorado de Calidad y Eficiencia
	ECampoDireccion[0]: Vicerrectorado de Calidad y Eficiencia - Universidad Politécnica de Madrid
Calle Ramiro de Maeztu 7
28220 Madrid
	LAreaTecnologica[0]: [N-  Gestión de la Investigación]
	LCampoInvestigacion[0]: [Other]
	ECampoFunciones[0]: Assisted and supported by the ECO team, his/her general responsibilities are: 

-Assist in the preparation of Governing Board and Executive Board meetings;  
-Assist Project Coordinators in communication with Granting Authorities/Funders; 
-Oversee and promote the synergistic growth of the Alliance's Projects Portfolio; 
-Monitor and control administrative and financial dimensions of Projects in which the ECO has a responsibility and establish a centralized monitoring structure; 
-Ensure the coordination and quality of the periodic reports for the European Commission and other relevant funding institutions, and other reports requested by the Governing Board and/or the Executive Board; 
-Advice on compliance with obligations in contracts of the Alliance’s Projects; 
-Coordinate the development of IT solutions, and support in roll-out on shared resources; 
-Promote and represent the vision of the Alliance: Coordinate and execute central communication services of EELISA.
-Specifically, he/she has to 
-Facilitate the Alliance’s general functioning in conformity with the terms of the Framework Agreement and its Annexes and Consortium Agreements;  
-Manage the execution of the Erasmus+ project; 
-Ensure the coordination of alliance-level operational activities;  
-Constantly liaise with Alliance institutional representatives and officers; 
-Prepare Alliance’s Boards and other meetings, in close coordination with their chairs;  
-Follow the production of outputs/deliverables and coordinate the preparation of the activity reports;  
-Coordinate the organization of project-related activities and events in coordination with the heads of the EELISA Local Offices (ELOs), and deliverables with the work package leaders;  
-Manage the Alliance’s Central Office 
-Develop and implement the management tools necessary for the management of the projects (procedures, guides, standard models of documents, collaborative platforms etc.);  
-Manage the activities of the EELISA Central Office; Coordinate and harmonise the work of the ECO and the ELOs 
-Assist partners on the administrative aspects, monitor the application of the rules and administrative procedures and supervise the finances (breakdown and transfer of funds, updating and monitoring of the budget, financial summary balance sheets, etc.);  
-Coordinate the preparation, consolidation and submission of financial reports in close connection with the administration of the coordinating institutions administration, within the deadlines. Make sure that any justification document is prepared and filed by each partner, in anticipation of possible audits;  
-Ensure compliance with the obligations in agreements, contracts and regulatory documents, in interaction with the EELISA Local Offices, as established in the grant agreement and the consortium agreement.

 
	LTipoContrato[0]: [Indefinido de Actividades Científico-Técnicas Art. 23.bis Ley de la Ciencia]
	LTipoJornada[0]: [Jornada completa]
	ECampoHorasSemana[0]: 37,5
	LDisponibilidadViajar[0]: [Si, Internacional]
	ECampoSalario[0]: 67.339 €
	ECampoFechaLimite[0]: 10 DIAS HABILES DESPUES DE LA FECHA DE PUBLICACION
	ECampoFechaEstimada[0]: 1 NOVIEMBRE 2023
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	ECampoEmail[0]: i.herran@upm.es
	ECampoPersonaContacto[0]: Alberto Garrido 
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	LNivel1[0]: [Doctor]
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	LNivel2[0]: []
	ECampoHabilidades[0]: Skills  

Knowledge and experience of engineering education in Europe  

Negotiation, dialogue  

Management of complex international projects  

Financial and administrative management  

Capacity to work with tight deadlines, personal resilience  

Excellent writing and oral communication skills  

Knowledge of applicable and appropriate strategies of conflict resolution methods  

Knowledge of how to interact, develop interpersonal relationships and work collaboratively with persons from varying backgrounds and experiences in an international environment  

Good communication and presentation skills 

IT skills (Office pack)  
	ECampoRequerimientos[0]: Required experience  

At least 15-years, with relevant management of multi-actor multi-national projects and teams.  

At least 2 years in relevant leadership positions in European University Alliances. 

At least 3 years in preparation, planning and facilitation of intercultural workshops with large audiences. 

 

Knowledge  

Good Knowledge of higher education ecosystem in Europe and the ERASMUS+ programmes  

Good knowledge of business and management principles and processes involving; program management, portfolio management, planning, resource allocation and coordination of people and resources  

Full command of English, French and Spanish  

Excellent knowledge of European administrative and financial rules relating higher education particularly for Erasmus programme 

Knowledge of the operating rules and administrative procedures of a higher education institution  
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	LNivelLectura1[0]: [Alto]
	LNivelEscrito1[0]: [Alto]
	LNivelConversacion1[0]: [Alto]
	ECampoIdioma2[0]: Francés
	LNivelLectura2[0]: [Alto]
	LNivelEscrito2[0]: [Alto]
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	ECampoIdioma3[0]: español
	LNivelLectura3[0]: [Alto]
	LNivelEscrito3[0]: [Alto]
	LNivelConversacion3[0]: [Alto]
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